ETWALL PRIMARY SCHOOL
Job Description
Post:				Teaching Assistant – 26 hours 
Grade:			7
Line Manager:		SENCo
Liaison with:		Teaching Staff
				Outside Agencies
				Parents

Whole School
· Understand and implement all school policies.
· Contribute to the overall ethos, work and aims of the school.
· Promote positive values, attitudes and good pupil behaviour around school, dealing promptly with conflict and incidents in line with the role of the Teaching Assistant and with policy.
· Promote the inclusion of all pupils within the classroom and wider school environment
· Establish constructive working relationships with parents and carers, exchanging information honestly and sensitively.
· Assist with the supervision of pupils outside of lesson times including breaktimes and lunchtimes. 
· Assist pupils in matters of personal needs, and their general health including administering first aid, administering medication, assisting sick or injured children or attending to their personal care/hygiene and welfare matters as required. 
· Assisting in the maintenance of a tidy and orderly school environment.
· Participate in school visits, residential visits and assisting with activities as required.

Teaching and Learning Support
· Provide structured support to all pupils within lessons as directed under the supervision of the teacher.
· Assist in maintaining classroom discipline through effective implementation of the school’s behaviour management strategies. 
· Undertake pupil feedback in line with the school’s policy for effective marking and feedback and in line with the role of Teaching Assistant.
· Provide detailed and regular feedback to teachers on pupils’ achievements & progress, updating records as appropriate to the role.
· Assist the teacher in administrative tasks related to learning, including photocopying resources, preparing activities and displaying pupils’ work.

Pupils with Additional Needs
· Provide targeted support in the classroom to individuals or groups of pupils, adapting tasks as learning progresses.
· Contribute observations and information to support the teacher/SENCo in planning and monitoring IEP/EHCP activities & targets for individuals or groups of pupils.
· Under the guidance of the teacher and/or SENCo, deliver learning activities (including those detailed on EHCPs or IEPs) both within the classroom and in withdrawal spaces.
· Attend and contribute to review meetings, including Annual Reviews as required.
· Under teacher/SENCo direction, liaise with parents on a daily or weekly basis in person or using school communication platforms. 
· Support newly arrived pupils who enter the school with very little English and
Support EAL learners in the classroom under the direction of the teacher.

Health and Safety, Equality and GDPR: 
· To maintain confidentiality at all times in respect of school-related matters and to prevent disclosure of confidential and sensitive information. 
· To read, understand and comply with the school’s and County Council’s policies on Health and Safety legislation and report all potential risks to the SBO. 
· To read, understand and comply with the school’s and County Council’s policies on GDPR, Equalities, SEND and Inclusion. 

Safeguarding:
· To safeguard and promote the welfare of children and young people.
· To read, understand and fully implement school policies and the staff code of conduct.
· To read, understand and fully implement the policies and procedures relating to safeguarding and child protection.
· To raise any concerns about poor or unsafe practice in regard to children in a timely manner and in accordance with agreed whistle-blowing procedures.

Personal Attributes
· Establish and promote positive relationships with pupils, providing a positive role model, establishing high expectations and modelling behaviour consistent with the standards and aspirations of the school.
· Participate in appropriate meetings, CPO and training activities as required.
· Reflect on own practice, appraising own work, recognising strengths, areas of expertise and areas requiring development in line with expectations of the role.
· Participate in appraisal in line with the school policy.


The duties and responsibilities highlighted in this job specification are indicative and may vary over time. Post holders are expected to undertake other duties and responsibilities relevant to the nature, level and scope of the post, and the grade has been established on this basis.


This job description was agreed between the postholder and the headteacher. 


Signed………………………………………………..Headteacher


Signed……………………………………………….Teaching Assistant


Date…………………………………………………               
